
 
 

Job Description 
 
Role:    Rights Assistant 
Reporting to:  Rights and Clearances Manager  
    
 
 
Overview: 
 
VICE is a global youth media company and the industry leader in producing and distributing the best 
online video content in the world. Launched in 1994 as a punk magazine, VICE now operates out of 
36 countries, and has expanded into a multimedia network, including the world’s premier source for 
original online video, VICE.COM; an international network of digital channels; a television & feature 
film production studio; a magazine; a record label; and a book-publishing division. 
 
VICE’s digital channels include VICE Sports, a sports channel; MUNCHIES, a food channel; VICE News, 
a dedicated news channel; Noisey, a music discovery channel; The Creators Project, dedicated to the 
arts and creativity; Motherboard, covering cultural happenings in technology; THUMP, focusing on 
global dance music and culture; Fightland, a channel dedicated to the culture of MMA and Broadly a 
female focused channel. VICE acquired British fashion publication i-D in 2012 and re-launched i-D’s 
digital presence at i-D.co, a video-driven fashion site. In 2013, VICE launched a news-magazine series 
on HBO titled VICE. The Emmy Award-winning series just completed its second season; seasons 
three and four to air in 2015 and 2016. 
 
Role: 
 
Supporting the Rights and Clearances Manager UK in ensuring all acquired material and release 
forms are in place prior to programme transmission/release. 
 
Responsibilities: 
 

 Researching footage and stills and conducting outreach to establish ownership of needed 
content. 

 Negotiating agreement terms and completing license agreements. 

 Working with legal team to ensure licenses reflect the terms agreed upon. 

 Negotiate deals with archival vendors while tracking current subscriptions and services. 

 Maintaining the database of all releases.  

 Advise associate producers and producers of copyright and clearance protocol.  

 Coordinate within the licensing department to ensure all content is 100% clear. 
 

Skills Required 
 

 At least 3 years of professional experience at Television, Film, Licensing or Digital Media 
Companies. 

 Excellent organisational skills. 

 Ability to multi-task under strict deadlines. 

 Good working knowledge of the content found on VICE.com and other VICE properties. 

 Strong research abilities and problem-solving skills. 

http://vice.com/
http://vice.com/


 Excellent written and verbal communication skills. 

 Working knowledge of MAC environment. 

 Must be able to work in a multi-discipline collaborative environment. 

 Must be proficient in Excel. 
 

Other: 
 

 To undertake such other tasks including general administrative duties as may be required 
from time to time. 

 To be an ambassador for the business at all times. 
 
 
 
To apply please email a brief cover note and CV, with the reference “Rights Assistant” in the subject 
line to: ukrecruitment@vice.com. Please include your notice period and salary expectations in your 
application. 
 
We look forward to hearing from you! 
 
If you do not hear back from us within one month of applying then unfortunately your application 
has been unsuccessful. Thank you once again for applying and we wish you success in your future 
career.  
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